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Modifying an Account Working List

To create an account working list, go to Preferences and select “Manage Working Lists.”
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Select the Working List that you would like to modify from the Account Lists Drop-down and
Select “Go.”
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To create an Account List, select Mew Working List from the Account Lists drop down.

« To add all accounts to a list, select the All Accounts radio button, then Add, and select Save.

« To create or modify @ list with select accounts, choose the Selected Accounts radio butten, then click on the account(s) desired in the Authorized Account List,
click Add and select Save,

« Reset can be used to stan over.

To remove an account, select the account(s), click Rernove and select Save.

An asterisk (7) next to an account indicates that the account was opened within the last B0 days.
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Highlight an account and use the Add or Remove buttons to modify your Current Account
List. You may also type in your account number in the Start Authorized Accounts at: and
select Go to scroll the list of Authorized Accounts directly to that account number. Please
note there is a maximum of 50 accounts per Working List.
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To create an Account List, select 'New Waorking List' from the Account Lists drop down.

+ To add all accounts to a list, select the All Accounts radio button, then Add, and select Save.

+ To create or modify a list with select accounts, choose the Selected Accounts radio button, then click on the account(s) desired in the Authorized
Account List, click Add and select Save.

+ Reset can be used to start over,

To remove an account, select the account(s), click Remove and select Save.

An asterisk (7) next to an account indicates that the account was opened within the last 60 days.
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11-1111-11-4 SAM SAMPLE CUSTODY
11-1111-11-5 SUE SAMPLE IRR
11-1111-11-6 SAM SAMPLE IRR
11-1111-11-7 SUE SAMPLE REV
11-1111-11-8 SAM SAMPLE REV
11-1111-11-9 SUE SAMPLE FEO SAM =l =l

Once your Current Account List has been updated, select Save.
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To create an Account List, select 'New Working List' from the Account Lists drop down.

* To add all accounts to a list, select the All Accounts radio button, then Add, and select Save.

* Tocreate or modify 3 list with select accounts, choose the Selected Accounts radio button, then click on the account(s) desired in the Authorized
Account List, click Add and select Save.

* Reset can be used to start over,

To remove an account, select the account(s), click Remove and select Save.

An asterisk (*) next to an account indicates that the account was opened within the last 60 days.
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1-1111-11-1 SUE SAMPLE ESTATE Add »
11-1111-11-2 SAM SAMFLE ESTATE
1-1111-11-3 SUE SAMPLE CUSTODY < Remove

11-1111-11-4 SAM SAMPLE CUSTODY

11-1111-11-5 SUE SAMPLE IRR

11-1111-11-6 SAM SAMPLE IRR

1-1111-11-7 SUE SAMPLE REV

11-1111-11-8 SAM SAMPLE REV

11-1111-11-8 SUE SAMPLE FBO SAM =l
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A confirmation message will appear telling you that your working list was successfully saved. Select Return to go back to

the Main Menu page.
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Your Working List has been saved succe_ssfully

To create an Account List, select 'New Working List' from the Account Lists drop down,
+ To add all accounts to a list, select the All Accounts radio button, then Add, and select Save.

Account List, click Add and select Save,

+ Reset can be used to start over.

To remave an account, select the account(s), click Remove and select Save.

An asterisk (7) next to 2n account indicates that the account was opened within the last 60 days.
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+ To create or modify a list with select accounts, choose the Selected Accounts radio button, then click on the account{s) desired in the Authorized
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